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Recognition of Prior Learning (RPL) - Frequently Asked Questions

This document is intended to provide general advice. Further guidance is provided in the RPL Guide for Applicants. You are strongly advised to contact the relevant School RPL Co-ordinator/Admissions Tutor to discuss your RPL application and specific queries. Please also refer to the Recognition of Prior Learning (RPL) Policy.
If you are applying for an apprenticeship course, please contact the admissions tutor for that course for further information as a different process applies for such students.
What is ‘credit’?

Credit is an educational currency that provides a means of recognising learning achievement. Credits are measures of the amount and level of learning achievement arising from any educational course or training. Credit Rating is the process of assigning credit points to elements of learning and normally also involves attaching points to one of five FHEQ levels (Levels 4 to 8). Most courses of study in higher education are composed of a number of individual modules. A number of credits are normally assigned to each module, which indicates the amount of learning undertaken, and a specified credit level indicates the relative depth of learning involved. Together, these are known as the credit value. Each single credit point will be equivalent to 10 notional learning hours. 
Credit is awarded once you have successfully completed a module in recognition of the amount and depth of learning which you have achieved. Credits are then accumulated towards the total credit required for a course of study and a qualification (for example, BA (Hons), MSc, etc.)
What is a ‘level’ of study?

Most qualifications have a difficulty level. Deeper learning and understanding is required by the increasing levels of study. For example, the Regulated Qualifications Framework (RQF) places a Foundation Degree at Level 4 and 5 and a Honours Degree at Level 4, 5 and 6.  Pre-degree qualifications such as BTEC National Diplomas, A Levels and NVQ Level 3 are at Level 3. The RQF gives further information on the levels of standard qualifications. The University’s Credit Level Descriptors will help you to map your experiential learning against academic credit.

What is the maximum credit I can claim for my previous learning?

University regulations limit the amount of prior learning credit you can count toward a course. These are detailed within the Appendix A of the Recognition of Prior Learning (RPL) Policy. If further information is required, please contact the School RPL Co-ordinator.

I have completed study in the same subject as the course I am applying for. Can this study count towards RPL?

If you have qualifications in, or good knowledge of, the subjects covered by your course/intended course, then RPL credits could be awarded and you may be exempt from part of your new course.  It is possible, in certain circumstances, to allow applicants direct entry into subsequent levels of a course. If you have previously successfully completed a Higher National Award or Foundation Degree in a related subject, a shortened version of the RPL process may be applicable. Please contact the relevant School RPL Co-ordinator/Admission Tutor for advice as every case will need to be considered on its individual merits. 
Please note that any marks gained from previous study will not be accepted as part of a RPL application. You can only be given credit.

I have a previous qualification, but it is from many years ago. Does it still count?

One of the principles of assessing RPL is “currency”, which is normally judged as learning that has been completed within five years of the start of the course you are applying for.  Learning and qualifications you gained more than five years ago can be considered, but must still be relevant and you must be able to evidence how you apply it. Ask yourself whether you have kept the learning up to date, built on it and used it in your professional practice?  If the answer is ‘yes’, then it is more likely to still be credit-worthy in this new learning context.  

I have a lot of prior learning that I think counts, but will I be missing out if I claim RPL?

This is an important consideration.  Part of the University learning experience is to join in with the others on your course and become part of that learning community, sharing ideas and comparing practice.  The School RPL Co-ordinator will always advise you in a way that does not put your learning experience in jeopardy, so please discuss your particular case with them and, if necessary, your Admission Tutor.  It is ultimately your decision, but you need to make an informed decision that balances the benefits of RPL (saves time, possibly money and does not make you repeat previous learning) against the benefits of full module/unit attendance. In addition, any marks/grades gained from previous study will not be accepted as part of a RPL application. You can only be given credit.
Please note: If you are applying for RPL against a Masters degree or Professional Doctorate Award and are successful, then you will not be entitled to the Postgraduate Loan as this is awarded to students that are studying a full 180-credit stand alone Masters degree only. See also: Master's Loan: Eligibility - GOV.UK (www.gov.uk).  A similar regulation applies to Professional Doctorate awards.
What does the School RPL Co-ordinator do?

The School RPL Co-ordinator can provide advice on making a claim, clarify apects of the RPL Policy and related regulations, explain what to do if you are stuck and can make suggestions about the evidence you need to support your claim.  They do not write your application for you. They will also take your application through the processes within the University RPL Policy and let you know the outcome of your application.
What does an RPL application look like?

An application for certificated learning [RPCL] will be relatively short. A claim for experiential learning [RPEL] is more involved and will require you to produce a portfolio of evidence proving your learning in addition to any certificated learning claims.  There is a portfolio (RPL1) and guidance notes to assist you with your application and you will also be required to provide original qualification certificates to accompany your claim. The same form is used for RPCL and RPEL but additional sections need to be completed for RPEL.  
How long does it take to prepare an RPL application?

RPCL claims for which you have evidence of the results in a transcript or certificate, should be straightforward to produce. A RPEL claim is more involved and would be expected to take longer. You will need to think about what you know and which of the modules that learning matches on your proposed course and this takes time. You will need to consult the course specification on the Programme Catalogue for details of what the course requires. You will then need to find evidence to prove your learning, and put together your application. Most applicants report that it is not the time that is the problem, once they have ‘got their head around’ how to evidence the claim and have got themselves organised. Your School RPL Co-ordinator will support you in assembling your RPEL application but they will not complete the application for you. 

How much does claiming cost?

Recognition of Prior Learning (RPCL and RPEL) is free of charge to all applicants/students. No charge is applicable for modules where credit is awarded, therefore, a successful RPL application represents a significant saving for the student on equivalent fees.
If you are applying for RPL against a Masters degree then you will not be entitled to the Postgraduate loan as this is awarded to students that are studying a full 180 credit stand alone Masters degree only. A similar regulation applies for Professional Doctorate awards.
When do I make an application?

Applications should be made as soon as possible and normally alongside the application for entry to the course, during the admissions process. Some applications are made shortly after the student has commenced on the course, when the student has had a chance to study the new learning that is planned. In such cases, applications should be made within the first four weeks of the official start date of the course. 
You will be advised by the School RPL Co-ordinator of a date when your RPL claim should be submitted and a date by which you can expect to hear the outcome of your application. Provided a submission for RPL is made by the application deadline for the course and all required information is provided, the application will normally be assessed within 56 calendar days of the submission date. 
What happens after I have made my application?

The School RPL Co-ordinator will present your application to the School in line with the process in the Recognition of Prior Learning (RPL) Policy.  The application will be assessed by subject experts who will advise the School RPL Co-ordinator and a recommendation will be made. The recommendation will need to be ratified by an Assessment Board. The Assessment Board will consider the recommendation and make a formal decision on your credit claim. This will be one of: award credit in full, award credit in part or not award credit. Occasionally there will be a need to defer the decision and in such cases you may be asked to provide additional information. 

RPL credit that has been awarded will be recorded on your transcript/record of progress as credit for the module against which the claim was made together with an indication that this credit has been awarded through RPL.

Can I appeal the decision on my RPL Claim?

Appeals against decisions relating to admission to a course of study, including though RPL, should be made as detailed in the Admissions Policy.
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